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New Diploma or Certificate Form

This form is provided by the CPE to help institutions prepare responses. Final submissions must be entered through the official CPE program portal.


	Program Details
	1. Institution:      

	
	2. Program Name:      

	
	3. Certificate Type:      

	
	4. CIP Code:      

	
	5. Minimum Credit Hours:      

	
	6. Maximum Credit Hours:      

	
	7. [bookmark: Text16]Expected Institutional Board Approval Date:      

	
	8. [bookmark: Text15]Expected Program Implementation Date:      

	
	9. Mode of Delivery (select all that apply)
|_| Face-to-Face (SACSCOC)
|_| Distance Education (SACSCOC)	
|_| 100% Online
|_| Hybrid
|_| Correspondence courses 
|_| Competency-Based (SACSCOC)
|_| Direct Assessment
|_| Course/Credit	
|_| Prison education program


	Program Demand
	10. Is the credential aligned to Kentucky's Top 5 In-Demand Sector occupations as determined by KWIB or aligned with a region-specific sector as defined by a local workforce board and approved by KWIB?
|_| Yes         |_| No

11. Were stakeholders involved in development of the certificate?
|_| Yes         |_| No


	Academic Qualitysheila

	12. Can this be combined with other certificates to provide a pathway to a degree?
|_| Yes         |_| No

If “Yes,” describe the other certificates and the pathway.
[bookmark: Text72]     

13. Upload an institutional 10 Essential Skills curriculum map for either the certificate itself, or the certificate's "parent program."
a. If the map is for the certificate itself, ensure the map describes which of the 10 Essential Skills are included and show where each Essential Skill is Introduced (I), Reinforced (R), and Mastered (M) at milestone or capstone levels.

b. If the map is for a "parent program," highlight the certificate courses in the map where an Essential Skill is Introduced (I), Reinforced (R), and Mastered (M) at milestone or capstone levels.
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